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GRANT APPLICATION FORM
Project Name:

Date of Application:					Amount Requested:

Name of Applicant Organization:

EIN: 

Address:

City: 					State:			Zip:
Telephone: 					Fax:				County:
Executive Officer’s Name:
Title:				                E-mail:

Project Director (Will be main contact with the CVB and must be a member of the applicant organization):
Title:					    E-mail:
Address:
City:					    State:			Zip:
Telephone:				    Fax:

Treasurer:
E-mail:
Address:
City: 					     State:			 Zip:
Telephone:				     Fax:

Beginning Project Date:				Ending Project Date:
Cannot exceed one year. The start date for a project will be no earlier than the date of approval by the Central WV Regional CVB. No costs incurred before that date will be paid and the period of services of all invoices must fall within the beginning and ending project dates specified on the application. 
Funding Information
Does your organization have non-profit status from the IRS?  YES   NO – If no, you are NOT eligible to receive funding from the joint grant program. 
You must provide a W-9 or IRS 501c3 exempt letter before your funding request may be placed on a meeting agenda. Organizations waiting a determination letter from the IRS are not eligible. 
Have you received funding on a similar project from the Kanawha County Commission, or the Central WV Regional CVB in the past two years?   YES   NO If yes, previous tracking for the last two years must be included with this application. 
If yes, what is the monetary value of the assistance in each of the last two years?














Budget Information
Please list or attach a detailed budget for your event:












Please list or attach details of other funds committed for your event:











Economic Impact Information 
If this is the first year for your event:
· How many total attendees are projected?


· How many attendees are projected to attend the event from a distance of at least 60 miles away?


· How many attendees do you anticipate staying in hotel rooms in Kanawha County? 


· How did you calculate your projections? What tracking mechanisms will you have in place to event attendance and hotel stays?


If this is the second year or longer for your event:
· How many total people attending your event last year? 


· Of the people who attended your event how many traveled from a distance of at least 60 	miles away?


· How many attendees stayed in hotels in Kanawha County? 


· What tracking mechanisms were used to collect and estimate the number of attendees who 	traveled from a distance of at least 60 miles away?




· What tracking mechanisms were used to collect and estimate the number of hotel room stays? 


· What marketing will be used to grow attendance? Include detailed media breakout, costs, and percentage of overall budget used for marketing.
























PROJECT NARRATIVE
The Project Narrative must include a description of the project to include your goals, strategy to increase attendance, target audience, budget information, and an itemized list of what specifically you will use Central WV Regional CVB funding for. You may attach pages if necessary. 

















NOTE: Any monies not used for this project must be returned. The Central West Virginia Regional Convention & Visitors Bureau reserves the right to request receipts for expenditures.
For reimbursement, the applicant must include on all printed collateral the Central WV CVB logo. 
Please submit completed applications to Paige@yeagerairport.com. 
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